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SIGNIFICANT CHANGES FOLLOWING REVIEW

PAGE NUMBER OR DETAILS OF SIGNIFICANT CHANGES MADE BY
HEADING NAME CHANGE
Page 3 COVID statement removed Tracy Espinosa

Course Related Costs —
Page 4 purchasing of uniform and Tracy Espinosa
equipment removed

Date changes and 16 — 18 HHI

Appendix 1 and Travel Cap updated Tracy Espinosa

Appendix 2 Date changes and 16 — 18 HHI Tracy Espinosa
updated

Appendix 3 Date changes Tracy Espinosa
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south essex college

EDUCATION

It is proposed that this form be included in all college policy template from hereon before the contents page..

The aim of an equality impact assessment (EIA) is to consider the equality implications of any new or amended policy, procedure, practice, project, function on
different groups of staff, students and visitors to the college. This EIA tool provides a simple framework that helps evaluate whether the change may inadvertently
disadvantage protected characteristics and identify ways to proactively advance and promote equality.

You will need to consider each of the equations and provide information as to consideration and any changes made in relation to Equality, diversity and inclusion.

Date EIA completed.

July 2023

Name of person responsible for
completing the EIA

Tracy Espinosa

Role of person responsible for
completing the EIA

Student Services Manager (Engagement and Funding)

Who is affected by the policy / decision /
change

All Further Education students

What's the reason for the new policy /
change in policy, practice, process etc.

Removal of direct ordering of Uniform and Equipment by the Funding Team based on current staffing

You will need to consider whether its possible that the proposed new policy / change in policy /procedure/practice etc could discriminate or unfairly discriminate or

disadvantage people. You should consider:

Who gets to participate

Who does not, or who now does not due to the changes proposed / made.

Who is at an advantage

Who is at a disadvantage, and again has this changed?

Who will benefit

Who will not benefit (or who did and now doesn’t due to the changes proposed in policy

Who can access the policy

Who cannot, or now cannot.
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Protected What degree of | What is a potential positive, neutral or negative impact?  What action will be taken to address any | Date by when and
Characteristic impact does the | Include what you have considered. Are there any negative impact or remove any potential | whom will this

change have barriers? barriers identified? Note if we are not action be taken.

(score 1-5 with 1 able to resolve anything identified.
the lowest and 5
the highest)

Age

Disability
Gender (Sex)
Gender
Reassignment
Marriage or Civil
Partnership
Pregnancy /
Maternity

Race

Religion or
Religious Belief
Sexual
Orientation

Any other 5 Asylum seekers with no access to public funds and/or Those eligible for support will be paid in Ongoing —
element that bank account will be negatively impacted by this change. | kind. We will make an exception or throughout
needs to be award an appropriate gift card. academic year
considered.

Students for whom English is a second language may Appropriate action will be taken to
struggle to understand this Policy, Eligibility Criteria and ensure any person who discloses English
support provided as a second language are provided with
adjustments to enable them to
understand and be aware of processes

Note:
1. The terms stated under protected characteristics are the terminology used in the Equality Act 2010.
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2. As part of the policy approval process Executive Board will consider the EIA assessment and any potential barriers which we may not be able to overcome and
whether the action proposed will mitigate sufficiently within legislation or whether we decide to not implement the new policy if the risk are significant. If the

policy is approved the EIA is also approved.
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Student Bursary Policy

1. INTRODUCTION

South Essex College receives allocations of funds from the Education and Skills Funding Agency (ESFA)
to support eligible students to meet the costs of participating in education. The College sets its criteria
for funding in accordance with the guidelines provided by the ESFA.

Eligible students will be required to show supporting evidence that they meet the required criteria. In
certain exceptional circumstances, South Essex College may exercise its ability to make discretionary
awards.

2. POLICY AIMS

This policy aims to help students, and potential students, to determine their eligibility for financial
support from the College's Bursary funds, which are available to assist them with their costs to
participant in further education and to detail the level of support provided and conditions the College
has set for the bursary whilst complying with the eligibility conditions and funding rules set out by
the Education and Skills Funding Agency (ESFA).

3. RELATED COLLEGE POLICIES AND PROCEDURES
There are no related policies and procedures.
4. INFORMATION

South Essex College provides information about and promotes access to financial support via
information leaflets, the College website, at interviews and at promotional events i.e. open events and
during enrolment.

Our Student Bursary applications are online and students can register and apply via the College
Website (www.southessex.ac.uk/finance/fees-and-funding). Progressing students must reapply for
funding. Students can get help to complete their application by visiting the Funding Team.
Applications must be completed before students can receive help with travel. Travel is prioritised and
students may receive a bus or train pass before their Application is fully processed.

Refunds will be paid to students who have funded their travel to College prior to receipt of a travel
pass, evidence of travel is required. If a student is unable to fund travel to College they can request
rail warrants from the Funding Team each day that they are in college. A rail warrant will be provided
for their next day of attendance.
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Up-to-date, valid supporting evidence must be produced at the time of application and all applications
must be received by the published deadlines. Applications received after the published deadlines
may not be processed.

All students aged 16 and over and who meet the residency criteria set out in national funding
guidance and are studying an ESFA funded course are eligible to apply. Waged apprentices are not
eligible.

Should an applicant withdraw from their chosen course of study and decide to leave College, they
may be required to repay monies or return equipment supplied/bought by the support fund.

5. ELIGIBILITY

Eligibility is based on age, residence, household income and in the case of travel, distance travelled
from home to campus of study. The College eligibility criteria is reviewed and updated annually based
on the ESFA published guidelines for that year. Full eligibility criteria and maximum levels of support is
detailed in Appendix 1.

The 16-19 Bursary Fund, 19+ Discretionary Learner Support Fund and Advanced Learner Loans
Bursaries are means-tested and applicants will be required to provide evidence to verify total
household income. Students applying through the Advanced Learner Loan Bursaries for Additional
Learning Support costs ONLY will not be means tested.

6. HELP TOWARDS MEETING COURSE RELATED COSTS

Assessment of the level of support needed for each programme of study will be carried out in
conjunction with information supplied by direct delivery teams regarding course related costs.

A breakdown of course related costs and how these will be awarded will be clearly detailed in our
Award letters. The method of payment varies across College Groups. Any funds paid directly to
students will be made via BACs to the designated bank account.

7. HELP TOWARDS TRAVEL COSTS

Bursary funds for students aged 16-18 will be administered in conjunction with Local Authority
Transport Scheme's and Policies. In most cases Bursary funds will be used to provide additional
financial support where transport costs are not met in full or present a barrier to learning.

Support through bursary funds with the cost of travel is available to students who travel more than
three miles to their site of study.

Travel support will normally be in the form of a travel pass using the most cost effective form of
transport, however the college will exercise discretion on this decision where another form of support
is deemed more suitable.
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Students eligible for local authority travel assistance can request assistance with the cost of the
contribution they are required to make.

8. HELP TOWARDS MEALS

Students aged 16-18 or aged 19-25 with a valid EHCP at the beginning of the academic year who live in
a household that is in receipt of one of the benefits below are entitled to free college meals on days
they attend study or activity that is part of their course. (i.e. work experience).

e Income Support

e Income based Jobseekers Allowance

e Income related Employment Support Allowance

e Support under part IV of the immigration an Asylum Act 1999

e The Guaranteed Element of Pension Credit

e Child Tax Credit (provided they are not entitled to Working Tax Credit) and have an annual
gross income of no more than £16,190 as assessed by Her Majesty’'s Revenue and Customs.

¢ Working Tax Credit run-on - paid for 4 weeks after someone stops qualifying for Working Tax
Credit

e Universal Credit with net earnings not exceeding the equivalent of £7,400 pa

Meals provided will not exceed a maximum value of £3 per day and will be supplied through the
college’s catering outlets. Alternative arrangements will only be made for students who are studying
off site (collaborative provision) or in exceptional cases.

9. HELP TOWARDS CHILDCARE COSTS
Students aged under 20 at the start of the academic year should apply for support with childcare
costs through the Care to Learn scheme. Funding Team staff can help with applications to Care to

Learn.

Students aged over 20 can apply for support with childcare costs through the Discretionary Learner
Support Fund / Advanced Learner Loans Bursary.

Where funding is awarded towards the cost of childcare with an registered provider. Funds will be
paid to a third party only. The third party must be registered with OFSTED.

The amount of funding available for childcare is limited and there is no guaranteed entitlement to the
funds.

Students are to use their free 2 and 3 year old childcare funding towards the cost of the childcare. This
will be covered in the application form sent to the Childcare Providers to complete.
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Students on IS/JSA or ESA are to be supported with returnable/refundable deposits for childcare;
these monies will be paid directly to the childcare provider. These are to be returned when the
student leaves college.

10. HELP TOWARDS COURSE FEES

There are limited funds available to assist with the cost of tuition fees for 19+ learners who are not
fully-funded for their course costs.

Students will only be supported where alternative means of financial support are not available and
exceptional circumstances can be evidenced.

In exceptional circumstances the College bursary funds may also help with exam fees. Each
application will be considered on its own merit within the college criteria/budget constraints.

Students who are eligible for an Advanced Learner Loan are unable to apply for financial support with
course fees.

11. HELP FOR VULNERABLE STUDENTS

Students aged 16 - 19 in defined vulnerable groups will be entitled to a vulnerable bursary of £1200
(pro-rata according to length of course and hours of attendance). The defined vulnerable groups are:

Students in the care of the Local Authority including unaccompanied asylum seeking children.
Students leaving care.

Students living independently and in receipt of Income Support or the equivalent Universal Credit
Students in receipt of both Disability Living Allowance (or the new Personal Independence Payment)
and Employment Support Allowance (or Universal Credit as a replacement for ESA).

Students who believe they qualify for the £1200 bursary are required to provide evidence of their care
status or benefits as above to support their application

Costs awarded for travel, meals and essential course equipment/uniform will be deducted before any
cash payments are made. Cash payments must be paid to the student or legal parent/guardian’s
bank account. Cash payment cannot be made to any other third party.

Students aged 19 or over are not eligible for the vulnerable student bursary.

12. HELP TOWARDS ADDITIONAL LEARNING SUPPORT NEEDS (ADVANCED LEARNER LOAN
STUDENTS ONLY)

Support through bursary funds with the cost of Additional Learning Support needs is available to
students who are formally assessed by the college as needing support with learning. Awards are
Page 10 of 16
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available each academic year to a maximum award value of £1500 per student however the College
reserves its right to consider exceptional levels of need/circumstances.

13. EMERGENCY FUND

Emergency Funds to meet unexpected financial crises are available. Funds can only be accessed in
the case of extreme hardship. The College will not assist with prior debt i.e. debts accumulated prior
to enrolment or during the first College term.

14. ALLOCATION

In all cases, the application will be judged on its individual merits as outlined in the ESFA guidelines.
The amount awarded will be specific to each individual application. Applicants will be advised in
writing of their full award.

If attendance falls below 100% awards may be withheld. Where a student's attendance is below 50%
for 2 consecutive weeks, all payments will be withheld until the student reengages with the Funding
Team.

15. APPEALS

If any student is dissatisfied with the decision regarding their award, they can appeal in writing to the
Student Services Manager (Engagement and Funding). Letters can be handed to a Funding
Administrator or emailed to Funding@southessex.ac.uk. All appeals will be acknowledge within 5
working days with a final outcome within 10 working days from the date of receipt.

16. POLICY REVIEW

This Policy will be reviewed by the Student Services Manager (Engagement and Funding) and Group
Director, Student Experience in July 2024.

Page 11 of 16


mailto:Funding@southessex.ac.uk

>
July 2023 Student Bursary Policy south essex college

Appendix 1

College Eligibility Criteria 2023-24

.Household income is defined by support fund with priority given to students with income falling on
and below the threshold set each academic year

» Deductions are made from household income for dependants, we will also make deductions
for dependent children who are 18+ and in education with consideration given to children at
university up to the age of 23 (evidence required)

» The College may choose to use discretion where household income exceeds this amount
but a need for support is identified

Maximum levels of support for 16-18 students:

Age Level of Income Equipment/Course Travel
cost % of contribution
(see section 4)
16 - 18 | Income under £26,000 100% 100% (not exceeding £2000)
16 - 18 | Income based benefits 100% 100% (not exceeding £2000)

In addition to travel and Equipment/Course cost contributions, Further Education Free Meals are available to 16-18
students who meet published criteria in section 6 of this document.

Maximum levels of support for students aged 19+:

Age Level of | Equipment/ Travel Course Fees Learning | *Childcare
Income | Course cost Support
% of
contribution
(see section
5)
19+ FT **Income 100% 100% (not | Exceptional 0% £4.50 per
under exceeding | Circumstances hour
£30,000 £2000) 50% with possible capped at
top up of 40%. 10% £45 each
student contribution day
at enrolment
19+ PT **Income 100% 100% (not | Exceptional 0% £4.50 per
under exceeding | Circumstances hour
£30,000 £2000) 50% with possible capped at
top up of 40%. 10% £45 each
student contribution day
at enrolment
Advanced | **Income 100% 100% (not | 0% Maximum | £4.50 per
Learner under exceeding award of | hour
Loans £30,000 £2000) £1500 capped at
recipients per year | £45 each
day

* We will allow for a maximum of 1 hour per day travel between College and Childcare provider and use timetabled

hours to calculate the daily rate giving consideration to ¥z day, whole day rates.

Support can cover meals including
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breakfast and afterschool and preschool clubs as well as day nurseries, pre-schools and childminders. Holidays will
be covered with the exception of the long summer holiday.

**Child deductions £2000 for the first 3 children/siblings then £1,000 per child thereafter (excluding applicant).
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Appendix 2

FINANCE SUPPORT AVAILABLE TO 16-18 YEAR OLD FE STUDENTS

Does a parent/guardian NO
living with you receive sesssscssadprasscicssanannsasae,

YES NO one of the following?

Are you between 16 and 18 years old

LU R R ]

. . Income Support o :
Py on 31st August 20237 TR, In"ﬁr I;at 'Pd ob Does your family an income
- - come Based Jo " A e lece mear S
,i,, ,6,. Seekers Allowance . u;:f; |:-I. I[-; ;f._?;::;ll;_
: : Employment & Support "-f;t applicable
. . Allowance S
: : Universal Credit i R{'_E'j‘jj'-_“":'”
e = * Working Tax Credit
Are vou currently In Care or a Please see Flowchart Guarantee Element of « Child T:g Cred
__r u_._urrent‘, nCareora for 19+ Pension Credit Chi ax Credit
Care Leave v . Child Tax Credit = Pension/Pension Credit
OR do you, in your own right, rorovided thev are n - Self Employed Accounts letter
get either: (provided they are not o
entitled to Working Tax - Wage Slips
Income Support / Universal Credit NO S S U
or .....'......................... Credit with a household
income of no m than - :
Disability Living Allowance / PIP £16,190 5 : NO Unfortunately you are not | §
And Her Maje: enue and ‘._“” currently eligible for an .
Employment & Support Allowance / P ——— Customs) award. .
Universal Credit H -
- -
. YES :
-'Y "lll b I bl r th 'H"'..."-'i‘i.i"'...".
. YES ou may be eligible for the -

16-18 Discretionary Bursary.
This can be used to help you
with course costs.

Income up to £26,000 you may be
eligible for the 16-18 Discretionary
Bursary. This can be used to help you

For a travel contribution you

.
-
.
-
M
v
-
-
H
-

You will be eligible for the 16-18 Vulnerable Bursary which must live +3 miles from the with course costs and travel.
is an allowance of £1,200 per year. This can be used to help you campus of study.
YES with course and travel costs You may also be eligible for free
P You may also be eligible for Free College Meals if you are in college meals available from one
receipt of Income Support £ Universal Credit of the college catering facilities.

WE ALSO MAKE DEDUCTIONS FROM HOUSEHOLD INCOME FOR ALL DEPENDENT CHILDREN 50 YOU MAY STILL BE
ELIGIBLE. FIND OUT MORE AND APPLY BY VISITING: WWW.SOUTHESSEX.AC.UK/FINANCE/FEES-AND-FUNDING
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FINANCE SUPPORT AVAILABLE TO +19 YEAR OLD FE STUDENTS

Are you over 19 years old
YES on 315t August 2023 NO
and enrolling on
a Level 1 or Level 2
programme of study?

vereidens,
vesradess

Please see Flowchart

Do you, or a parent / guardian /
you. P g for 16-18

partner living with you, receive one

of the following?

* Income Support
* Income Based Job Seekers Allowance
* Employment & Support Allowance

» Universal Credit
* Pension/Pension Credit

OR
Hawve a gross household income of

less than £30,0007

NO

iiiii’iitii‘iitlﬂl‘ii..

Unfortunately you are not

currently eligible for an
award.

You may be eligible for the
19+ Discretionary Learner Support Fund.

{........

This can be used to help you with course fee costs,
course equipment and childcare costs.

YES For a travel contribution you must live +3 miles
saun from the campus of study.

'..iliili.

WE ALS0 MAKE DEDUCTIONS FROM HOUSEHOLD INCOME FOR ALL DEPENDENT CHILDREN 50 YOU MAY STILL BE
ELIGIBLE. FIND OUT MORE AND APPLY BY VISITING: WWW.SOUTHESSEX.AC.UK/FINANCE/FEES-AND-FUNDING

Are you over 19 years old
on 31st August 2023

Have you applied/receiving your
Advanced Learner Loan or have
your course fees been waived?

YES

Do you, or a parent/

guardian/partner living

with you, receive one of

the following?

* Income Support

* Income Based Job Seskers
Allowance

* Employment & Support
Allowance

* Universal Credit

* Pension/Pension Credit

OR

Have a gross household
income of less than
£30,0007

and enrolling on
a Level 32 or higher course?

=
o

ZIETT TP

Please see Flowchart
for 16-18

*srsssesnese

Unfortunately you are not
currently eligible for an
award.

YES

cePrasacces

You may be eligible for
the Advanced Learner
Loan Bursary.

This can be used to help
you with course equipment
and childcare costs.

For a travel contribution

you must live more than

3 miles from the campus
of study.

NO

Y LETEETE

Unfortunately you are not
currently eligible for an
award.

“,--r
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